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ANNEXATION PROCESS
THURMONT, MD

Adopted as Guidance by the Thurmont Board of Commissioners, __/__/____
This document provides guidance concerning the expected process for submittal, review, and Town action on requests for annexation of property into the Town of Thurmont.  Although this document lays out the ideal process, it is recognized that deviations from the process may be appropriate due to special circumstances, priority issues, etc.  The specified process is intended to supplement the requirements specified in the Annotated Code of Maryland and should not be construed as changing or conflicting with the requirements of the Code.  Prior to submittal of a petition for annexation, the petitioner should also review the document “Annexation Proposal Expectations, Thurmont, MD” to understand some of the criteria that the Town will use in evaluating the petitioner’s proposal. 

Initiation of Annexation Process
· A petition for annexation fulfilling the requirements of Article 23A of the Annotated Code of Maryland must be submitted to the Commissioners of the Town of Thurmont to initiate the process.

· The Town will review the petition against the requirements of the Code within two weeks after receipt of the petition.

· Any issues identified during this review will be resolved as expeditiously as possible between the Town and the petitioner.

· Should legal questions arise concerning the petition which require legislative action such as whether the request meets the contiguity requirement of the Code, the Mayor shall place the question on the Town meeting agenda for action. One week prior public notice of the meeting must be provided and it should be scheduled as soon as possible following completion of the Town Attorney’s research of the issue.  
· Following acceptance of the petition and in accordance with the Code, the Mayor shall, at the next regularly scheduled Town meeting, introduce a resolution proposing the change in boundaries as requested in the petition.
Submittal of Supporting Information
· To facilitate Town review of the request, the petitioner should provide the following information to the Town as soon as possible following introduction of the annexation resolution:
· A concept plan laying out the requested zoning; expected land uses including numbers and types of dwelling units, commercial structures, open space, etc.; and expected improvements including transportation, recreational facilities, trails, etc.

· Expected demands on infrastructure including estimates of water, sewer, school, and parkland capacity requirements and estimates on impact to roads.

· A draft annexation agreement identifying limits on land use, proposed infrastructure improvements to be provided including basic specifications and timing, timing of construction, limits on build-out rate, financial and in-kind assistance to the Town, Moderately Priced Dwelling Unit commitment including timing, etc.

· Assessment of the proposed annexation/expected development against the Goals and Policies of the Thurmont Master Plan.

· Assessment of the proposed annexation/expected development against the contents of the “Annexation Proposal Expectations, Town of Thurmont”.

· The petitioner should provide a minimum of 30 copies of the information as well as an electronic copy for posting on the Town web-site.  Should the supporting information not be submitted by 30 days after introduction of the annexation resolution, the Town may proceed to take action on the annexation without benefit of the information.

Information Meetings
· In the 45 days following submittal of the supplemental information, the petitioner is encouraged to conduct at least two public informational meetings, adequately noticed to Town residents and those property owners in the vicinity of the area to be annexed, and scheduled for maximum resident convenience.  The purpose of the meetings will be to inform all interested parties of the specifics of the annexation proposal and answer questions posed by the public.  During that same period, the Town Board of Commissioners and Planning and Zoning Commission may schedule joint or regular workshops on the annexation to become thoroughly familiar with the proposal.
Planning and Zoning Commission Action 
· Approximately two months after the availability of the supporting information, the Thurmont Planning and Zoning Commission will schedule consideration of the proposed annexation at its next regularly scheduled or special meeting for a recommendation to the Board of Commissioners.  This meeting will be noticed to the public for at least two weeks through publication of the agenda on the Town’s cable channel and web-site.  The Commission will evaluate the consistency of the annexation with all elements of the Thurmont Master Plan and its impact on community facilities and take public comment prior to its decision.  The Commission at that time may also make recommendations to the Board of Commissioners concerning the suggested content of the final annexation agreement.
Board of Commissioner’s Action
· Following receipt of the Planning and Zoning Commission recommendation(s), the Board of Commissioners will begin negotiating a final annexation agreement with the petitioner, with the objective of finalizing the proposed agreement within approximately one month so that it is available to the public at least one week before the decision meeting.  It would be included in the Commission action on the annexation resolution, should it be approved.  
· Following receipt of the Planning and Zoning Commission recommendation(s), the Board of Commissioners will schedule a Town meeting as soon as possible consistent with the noticing requirements of Article 23A of the Annotated Code of Maryland (approximately 4 weeks) to act on the annexation request.  The Board of Commissioners will consider the consistency of the proposed annexation with the Thurmont Master Plan as well as other factors in their decision.
Polling
· Should the Thurmont Board of Commissioners elect to sponsor a polling of the Town residents concerning the annexation, the content and method of polling shall be authorized by a vote of the Commission and be conducted as expeditiously as possible after the informational meetings and workshops described above have been conducted.  Scheduling of the action meeting of the Board of Commissioners may be delayed if the results of the polling are not expected to be available by the time of that meeting.
Changes
· Changes to the Annexation Petition will require an amendment to the Petition and a new resolution.  If the changes are substantive, this will necessitate starting the process over again from the beginning, incurring the attendant delays.  

· Substantive changes to the Supporting Information should not be made after action has been taken by the Planning and Zoning Commission.  If substantive changes are made prior to that action, it may require, after consultation with Town Officials, formal re-submittal of the information and another set of information meetings, thus delaying final action on the proposal. 

· Changes in the Supporting Information resulting from negotiations with the Board of Commissioners in publicly noticed meetings will not be subject to the requirement of re-submittal and a new set of information meetings.
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